
 
Execu&ve Director 
North American Primary Care Research Group (NAPCRG) 
Salary Range $60,000 - $90,000 annually 
 

 
NAPCRG is seeking an inspiring, collabora0ve, and visionary Execu0ve Director to lead the world's premier 
organiza0on dedicated to advancing primary care research. For more than fiAy years, NAPCRG has brought together 
clinicians, researchers, educators, trainees, pa0ents, and policy leaders commiHed to improving health through high-
quality primary care research. Today, NAPCRG is an interna0onally recognized community of more than 1,000 
members represen0ng over 16 countries.  
 

PosiAon Summary 
The Execu0ve Director reports directly to the Board of Directors, serves as the chief execu0ve officer of NAPCRG, and 
is responsible for providing strategic, opera0onal, organiza0onal, and financial leadership. They serve as the public 
face of NAPCRG, strengthen partnerships across the interna0onal primary care research community, support a highly 
engaged volunteer network, and ensure that NAPCRG con0nues to accomplish its mission of advancing primary care 
research and improving popula0on health. 
 
Working with an engaged Board of Directors, dedicated staff, and commiHed volunteers, the next Execu0ve Director 
will provide strategic leadership to strengthen NAPCRG's impact, sustainability, and global influence. 

Key Responsibili-es 
 

Strategic Leadership 
• Lead implementa0on & refinement of NAPCRG's strategic plan in partnership with the Board of Directors.  
• Help shape the future direc0on of the organiza0on by iden0fying emerging opportuni0es to advance primary 

care research.  
• Translate strategic priori0es into measurable organiza0onal goals and outcomes.  
• Foster innova0on while preserving the collabora0ve culture that defines NAPCRG.  

 

Governance and OrganizaAonal Leadership 
• Serve as the primary liaison between the Board of Directors and staff.  
• Advise the Board on governance best prac0ces and organiza0onal development.  
• Lead, supervise, mentor, and support staff, including direct supervision of the Deputy Execu0ve Director.  
• Promote an inclusive, collabora0ve, and mission-driven organiza0onal culture.  
• Ensure efficient day-to-day organiza0onal opera0ons.  

 

Financial Stewardship and Resource Development 
• Ensure the long-term financial health and sustainability of NAPCRG.  
• Develop annual budgets and oversee financial planning and repor0ng.  
• Monitor financial performance and organiza0onal risk.  
• Iden0fy and pursue new funding opportuni0es.  
• Develop and implement fundraising and resource strategies that support organiza0onal growth.  

 

Membership, Volunteer Engagement, and Community Building 
• Recruit, support, mentor, and recognize volunteer leaders – NAPCRG’s greatest strength.  
• Empower commiHees and special interest groups to achieve their goals.  
• Foster an inclusive and engaged membership community.  
• Strengthen member par0cipa0on across all career stages.  
• Support leadership development within the organiza0on.  
• Expand membership engagement and interna0onal reach.  

 

 
Programs and ScienAfic MeeAngs 
• Oversee the successful planning and execu0on of NAPCRG's Annual Mee0ng and other educa0onal and 

scien0fic programs.  



 
• Ensure programs align with NAPCRG's strategic priori0es and the evolving needs of the primary care research 

community.  
• Promote innova0on in programming while maintaining the NAPCRG’s high scien0fic standards.  

 

External RelaAons and Advocacy 
• Serve as the principal ambassador for NAPCRG, represen0ng the organiza0on na0onally and interna0onally.  
• Build and strengthen partnerships with academic ins0tu0ons, professional organiza0ons, funders, and other 

stakeholders.  
• Advocate for the value and impact of primary care research.  
• Increase the visibility and influence of NAPCRG worldwide.  
• Iden0fy opportuni0es for collabora0on that advance the organiza0on's mission.  

 

 
Equity, Diversity, and Inclusion 
Champion NAPCRG's commitment to accessibility, equity, diversity, inclusion, and belonging by ensuring these 
principles are reflected throughout the organiza0on's leadership, membership, programs, partnerships, and 
governance. 
 

 
QualificaAons 
The successful candidate will demonstrate a combina0on of leadership experience, strategic vision, and commitment 
to our mission and the organiza0on. We welcome applicants from a broad range of educa0onal and professional 
backgrounds who demonstrate the experience and leadership needed to succeed in this role. 
 
Preferred qualifica.ons include: 
• Demonstrated senior leadership experience within a nonprofit, academic, healthcare, or mission-driven 

organiza0on.  
• Experience leading and managing teams and volunteer-led organiza0ons remotely.  
• Proven success in strategic planning and organiza0onal development.  
• Experience with budge0ng, financial oversight, and resource stewardship.  
• Experience developing partnerships and working effec0vely with Boards of Directors.  
• Strong communica0on, rela0onship-building, and facilita0on skills.  
• Ability to navigate complexity, ambiguity, organiza0onal change, and compe0ng priori0es.  
• A collabora0ve leadership style characterized by integrity, transparency, respect, mentorship, and inclusiveness.  
• A genuine commitment to advancing primary care research and improving health through research.  
• Knowledge of primary care research and the academic research environment is strongly preferred. 

 

Appointment 
The posi0on is an0cipated to be between 0.5–0.7 FTE. Expansion of the appointment may be considered over 0me, 
depending on organiza0onal needs, available funding, organiza0onal growth, and mutual interest. 
 
The posi0on requires approximately 25-30 days of travel annually, including aHendance at the NAPCRG Annual 
Mee0ng & Board mee0ngs, partner organiza0on mee0ngs, and other events related to NAPCRG’s mission and 
strategic priori0es. 
 
This is a fully remote posiAon. 
 

 

Equal Opportunity 
NAPCRG is commiHed to fostering an inclusive community that values diversity in all forms. We encourage 
applica0ons from individuals of all backgrounds who share our commitment to advancing primary care research. 
 
Apply on Indeed: hHps://www.indeed.com/job/execu0ve-director-83ddd53b70e1d74a  
 

https://www.napcrg.org/aboutus/bylawspoliciesstatements/#:~:text=NAPCRG%20Statement%20on%20Promoting%20Diversity&text=We%20strive%20to%20include%20all,%2Dviolent%2C%20rational%20idea%20exchange.
https://www.indeed.com/job/executive-director-83ddd53b70e1d74a

